COUNTY OF LINCOLN
Carrizozo, NM 88301

Bid No. 14-15-003

' Janitorial Services

Mandatory Pre-Bid Meeting:
Will be held at the Lincoln County Courthouse located at

300 Central Avenue, in Carrizozo, New Mexico at 9:00 am
on Monday, October 6, 2014.



COUNTY OF LINCOLN
Carrizozo, NM 88301
Invitation to Submit Bids 14-15-003

Janitorial Services
Lincoln County Courthouse Complex

Due: October 16, 2014, 3:00 p.m.

CONTENTS
Cover Sheet
Contents
Legal Notice
Scope of Work
Bid Sheet
Residents Veterans Preference Certificate
Campaign Contribution Disclosure Form
Instructions to Bidders “Terms and Conditions” 19 pages

Janitorial Service Bond Example



LEGAL NOTICE

INVITATION TO BID 14-15-003
Janitorial Services
Lincoln County Courthouse Complex

DUE: October 16, 2014

NOTICE is hereby given that competitive sealed bids will be received by the County of
Lincoln, for Janitorial Services at the Lincoln County Courthouse Complex. Complete
specifications are contained in the bid package that is available at the office of the County
Purchasing Agent, 300 Central Ave., Carrizozo, NM 88301 and by calling Orlando
Samora at (575) 648-2385 ext. 105, or go to lincolncountynm.gov, find Purchasing under
County Offices to download Bids and RFP’s

All bids submitted must be clearly marked on the outside of the sealed envelope with the
Bid Title, Bid Number, Date and Time of Opening. If the bid is sent by mail, the sealed
envelope shall have the notation “Sealed Bid” along with the Bid Number. Bid should be
sent or hand-delivered to County of Lincoln, PO Box 711 (300 Central Ave.), Carrizozo,
NM 88301 by 3:00 PM Local Time, October 16, 2014, Bids received after that date and
time will be returned unopened. Faxed bids cannot be accepted.

The Lincoln County Board of Commissioners will review the bids and make their final
determination during the Regular Commission Meeting on October 21, 2014 at the
Lincoln County Commissioner’s Chambers,

Lincoln County reserves the right to accept or reject all or any part of any bid, waive

minor technicalities and award the bid to best serve the interests of Lincoln County.

Orlando Samora
Purchasing Agent

Published in the Lincoln County News on September 25, 2014,



COUNTY OF LINCOLN
Carrizozo, NM 88301

Invitation to Bid
14-15-003

Janitorial Services
Lincoln County Courthouse Complex

Due: October 16, 2014
3:00 p.m. Local Time

OVERVIEW

The County of Lincoln is seeking sealed competitive bids to enter into a pricing agreement for
Janitorial Services at its Courthouse Complex in Carrizozo, New Mexico. The agreement will be
for a base period of one year from date of award. Upon mutual agreement with the awarded
firm, the County of Lincoln requests the option to renew this contract for an additional three one-
vear terms.

L INTRODUCTION
The County of Lincoln requires Janitorial Services for the entire Lincoln County Court Complex
in Carrizozo, NM. The facilities to be maintained are approximately 38,000 total square feet this
does not include the two (2) story annex building.

2, SCOPE OF WORK
Janitorial Services are required for the County of Lincoln at a fixed monthly rate.
Lincoln County will provide all trash liners, toilet tissue, paper towels, hand soap, stripper,
sealer, wax buffer, spot remover, all other cleaning supplies and equipment provided by vendor.

The cleaning is to include, but not be limited to the following;

To be done daily:

General office cleaning to include dusting all surfaces including electronic equipment.
Clean and sanitize all bathrooms, to include toilets, sinks, mirrors, walls, stalls, and floors
Clean, sanitize and polish water fountains

Empty wastebaskets and replace liners as needed and place refuge in dumpsters

Spot clean entrance doors

Nightly clean up to commence at 5:00 pm

If a work area is too cluttered to clean, do not clear it off, put a note on that desk or work
area stating that it could not be cleaned or provide prior notice to County staff of when
dusting or clean-up will be done on that area.
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To be done weekly:

e Dust and polish all wood furniture

e Dust all window blinds and window sills

e Plastic chair mats to be cleaned weekly including floor under the mats.

e C(Clean office chairs (vacuum and dust)

e Clean all floors throughout facilities (tile and carpet) to include vacuuming and mopping
To be done quarterly:

e Stripping, waxing, buffing all floors

e (Ceiling fans dusted and cleaned

* Optional Services: Carpet Shampoo (price per square foot to be provided),

Clean Windows inside and outside (price to be provided)

3. MANDATORY PRE-BID MEETING
A mandatory pre-bid meeting will be held at the Lincoln County Courthouse located at 300
Central Avenue, in Carrizozo, New Mexico at 9:00 am on Monday, October 6, 2014.

4. INSURANCE
Contractor agrees to maintain a policy of general liability and vehicle insurance for the term of
this Agreement in the amount at least equal to that specified in the New Mexico Tort Claims Act,
NMSA 1978, §41-4-19 (1976), as that statute may be amended from time to time. Contractor
shall provide County with proof of General Liability Insurance, Vehicle Insurance, Worker’s
Compensation Insurance, and a copy of its Contractor’s License upon the signing of this
Agreement.

3. BONDING REQUIREMENTS
See Janitorial Service Bond example attached.

6. CONTACT
Orlando Samora, County Purchasing Agent (575) 648-2385 ext. 105 for site and general
questions.

NOTE: DIRECT CONTACT REGARDING THIS BID WITH LINCOLN COUNTY
ELECTED OFFICIALS OR LINCOLN COUNTY STAFF, OTHER THAN
PURCHASING DEPARTMENT STAFF, FINANCE DIRECTOR, OR COUNTY
MANAGER WILL RENDER THE BID NON-COMPLIANT.

7. IMPORTANT INFORMATION REGARDING MAIL DELIVERY
Carrizozo is in a remote section of southern New Mexico. Normal mail delivery does
not exist here and overnight delivery by any carrier is a myth!
e Within New Mexico allow 3-4 days by regular mail.
e Out of state mail can take 5 days by regular mail.
e If you want UPS, Federal Express or Priority Mail, check with the carrier first they
should be able to tell you when your mail might arrive in Carrizozo.
¢ Mail early or hand deliver. The County cannot be responsible for mail delays. Your
proposal will be returned unopened if it arrives late. Faxed proposals will not be
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10.

accepted.

CAMPAIGN CONTRIBUTION DISCLOSURE FORM

17, 2006 Chapter 81, Laws of 2006 requires and prospective contractor seeking to enter into a
contract with any state agency or local public body to file a “Campaign Contribution Disclosure
Form” with that state agency or local public body.

THIS FORM MUST BE FILED BY ANY PROSPECTIVE CONTARACTOR
WHETHER OR NOT THEY, THEIR FAMILY MEMBER, OR THEIR
REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS SUBJECT TO
DISCLOSURE.,

An in-state resident business/contractor or veterans’ preference will be given to all resident
New Mexico businesses that have been issued certification by the State of New Mexico. To
qualify for the preference, the bidder must list a valid resident business certificate number and
shall submit a copy of the certificate with the bid. If you have a question regarding a Resident
Business (or Veteran Business) Certification, or wish to be given a number, you may contact the
New Mexico State Department of Taxation and Revenue at 505-827-0951. This number is
valuable to have as it allows the county to add an additional 5% or more to the final score and
could mean a difference in award. Please note that this number is NOT your State CRS Number
(i.e. 01-503047-004). In addition, any preference numbers issued by the NM State
Purchasing Office were valid only through December 31, 2011 and must be re-issued
through the Taxation and Revenue Department.

GENERAL INSTRUCTIONS, TERMS AND CONDITIONS
Lincoln County General Instructions, Terms and Conditions are included in this bid and are
applicable to it and the resulting award.
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COUNTY OF LINCOLN

P.O. Box 711
300 Central Ave
Cartizozo, NM 88301

575-648-2385 phone
575-648-2381 fax

BID SHEET
TITLE BID NO. OPENING AWARD DATE
DATE/TIME DATE MAILED
Janitorial Services 14-15-003 Oct. 16, 2014 Oct.21, 2014 Sept. 25, 2014
Lincoln County Courthouse 3:00 p.m.
ITEM DESCRIPTION BID PRICE

1. Janitorial Services Lincoln County Courthouse Complex

. $

Fixed Monthly Rate
2, New Mexico Contractor’'s License No.
3. New Mexico Residence Preference No.
4, Eligible to receive NM Resident Veterans Preference
Yes No
Optionai Service: Carpet Shampoo (Price per Sq. Ft.} $

5. Optional Service: Clean Windows inside and outside (Price) $

Lincoln County reserves the right to accept or reject all or any part of any bid, waive minor fechnicalities and award the bid to best serve
the interests of Lincoln County.
To the County of Lincoln Purchasing Department: In compliance with the Bid Specifications, the undersigned offers and
agrees to furnish any and all items upon which pricas are offered at the price set opposite each item to the County within the
time specified

Bidder’'s Signature and Information

Company Name and Address

Typed or Printed Name of

{Authorized Person & Title)

Phone No.

Fax No.

Prompt

Payment Terms

NOTE: FACSIMILE BIDS WILL

(Signature)

NM CRS No.

Federal ID No.

NM Residence Preference No.

NOT BE ACCEPTED.




RESIDENT VETERANS PREFERENCE CERTIFICATION

(NAME OF CONTRACTOR) hereby certifies the
following in regard to application ofthe resident veterans' preference to this procurement;

PLEASE CHECK ONLY ONE BOX FROM THE FOUR (4) CHECK BOXES LISTED BELOW:
__ 1declare that my firm is ineligible tc receive New Mexico Resident Veterans Preference,

The following three (3} checkboxes are applicable to ONLY those vendors eligible to receive
New Mexico Resident Veterans Preference AND who have included a valid New Mexico
Resident Veterans Preference certificate with their sealed response. No preference will be

gxtended unless a valid certificate is included in vour sealed response. Submitted certificates

shall be validated by CNM with New Mexico Tax & Revenue.

__ Tdeclare under penalty of perjury that my business prior year revenue starting January 1 ending
December 31 is less than $1M eallowing me the 10% preference discount on this solicitation, 1
understand that knowingly giving false or misleading information about this fact constitutes z crime.

__T'declare under penalty of perjury that my business prior year revenue starting January 1 ending
December 31 is more than $1M but less than $3M allowing me the 8% preference discount on this bid
or proposal. I understand that knowingly giving false or misleading information about this fact
constitutes a crime.

___ Pdeclare under penalty of perjury that my business prior year revenue starting January 1 ending
December 31 is more than $5M allowing me the 7% preference discount on this bid or proposal. 1
understand that knowingly giving false or misleading information about this fact constitutes a crime.

"] agree to submit a repost, or reports, 1o the State Purchasing Division of the General Services
Department declaring under penalty of perjury that during the last calendar year starting January 1 and
ending on December 31, the following to be true and accurate:

"In conjunction with this procurement and the requirements of this business' agpplication
for a Resident Veteran Business Preference/Resident Veteran Contractor Preference under Sections
13-1-21 or 13-1-22 NMSA 1978, when awarded a contract which was on the basis of having such
veterans preference , 1 agree to report to the State Purchasing Division of the General Services
Department the awarded amount involved. I will indicate in the report the award amount as a
puichase from a public body or as a public works contract from a public body as the case may be.

"Tunderstand that knowingly giving false or misleading information on this report constitutes a
crime."

I declare under penalty of perjury that this statement is true to the best of my knowledge . I understand
that giving false ormisleading statements about material fact regarding this matter constitutes a crime.

(Signature of Business Representative)* {(Date)
*Must be an authorized signatory for the Business.

The represeniations made in checking the boxes constitutes a material representation by the
business that is subject to protest and may result in denial of an award or unaward of the
procurement involved if the statemenis areprovento be incorrect,



CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to the Procurement Code, Sections 13-1-28, et seq., NMSA 1978 and NMSA
1978, § 13-1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective
contractor seeking to enter into a contract with any state agency or local public body for
professional services, a design and build project delivery system, or the design and
installation of measures the primary purpose of which is to conserve natural
resources must file this form with that state agency or local public body. This form must
be filed even if the contract qualifies as a small purchase or a sole source contract. The
prospective contractor must disclose whether they, a family member or a representative
of the prospective contractor has made a campaign contribution to an applicable public
official of the state or a local public body during the two years prior to the date on which
the contractor submits a proposal or, in the case of a sole source or small purchase
contract, the two years prior to the date the contractor signs the contract, if the aggregate
total of contributions given by the prospective contractor, a family member or a
representative of the prospective contractor to the public official exceeds two hundred
and fifty dollars ($250) over the two year period.

Furthermore, the state agency or local public body may cancel a solicitation or proposed
award for a proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract
that is executed may be ratified or terminated pursuant to Section 13-1-182 NMSA 1978
of the Procurement Code if: 1} a prospective contractor, a family member of the
prospective contractor, or a representative of the prospective contractor gives a campaign
contribution or other thing of value to an applicable public official or the applicable
public official’s employees during the pendency of the procurement process or 2) a
prospective contractor fails to submit a fully completed disclosure statement pursuant to
the law.

The state agency or local public body that procures the services or items of tangible
personal property shall indicate on the form the name or names of every applicable public
official, if any, for which disclosure is required by a prospective contractot.

THIS FORM MUST BE INCLUDED IN THE REQUEST FOR PROPOSALS AND
MUST BE FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT
THEY, THEIR FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE
ANY CONTRIBUTIONS SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to
complete a term of an elected office, who has the authority to award or influence
the award of the contract for which the prospective contractor is submitting a
competitive sealed proposal or who has the authority to negotiate a sole source or
small purchase contract that may be awarded without submission of a sealed
competitive proposal.
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“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money
or other thing of value, including the estimated value of an in-kind contribution,
that is made to or received by an applicable public official or any person
authorized to raise, collect or expend contributions on that official’s behalf for the
purpose of electing the official to statewide or local office. “Campaign
Contribution” includes the payment of a debt incurred in an election campaign,
but does not include the value of services provided without compensation or
unreimbursed travel or other personal expenses of individuals who volunteer a
portion or all of their time on behalf of a candidate or political committee, nor
does it include the administrative or solicitation expenses of a political committee
that are paid by an organization that sponsors the committee,

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law,
daughter-in-law or son-in-law of (a) a prospective contractor, if the prospective
contractor is a natural person; or (b) an owner of a prospective contractor.

“Pendency of the procurement process” means the time period commencing with the
public notice of the request for proposals and ending with the award of the
contract or the cancellation of the request for proposals.

“Prospective contractor” means a person or business that is subject to the competitive
sealed proposal process set forth in the Procurement Code or is not required to
submit a competitive sealed proposal because that person or business qualifies for
a sole source or a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a
corporation, a member or manager of a limited liability corporation, a partner of a
partnership or a trustee of a trust of the prospective contractor.

Name(s) of Applicable Public Official(s) if any:
(Completed by State Agency or Local Public Body)

DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE CONTRACTOR:

Contribution Made By:

Relation to Prospective Contractor:

Date Contribution(s) Made:

Amount(s) of Contribution(s)

Nature of Contribution(s)
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Purpose of Contribution(s)

(Attach extra pages if necessary)

Signature Date

Title (position)

—OR—

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED
FIFTY DOLLARS ($250) WERE MADE to an applicable public official by me, a
family member or representative.

Signature Date

Title (Position)
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COUNTY OF LINCOLN
INVITATION FOR BIDS

GENERAL INSTRUCTIONS. TERMS AND CONDITIONS

IMPORTANT:
READ CAREFULLY BEFORE SUBMITTING BIDS.
FAILURE TO DO SO SHALL NOT ABSOLVE THE
BIDDER FROM RESPONSIBILITY TO PERFORM
OR DELIVER AS SPECIFIED.,

1. APPLICABILITY. Exceptas otherwise specificallyprovided in this bid, these
General Instructions, Terms and Conditions shall govern the procurement of
the items specified in thisbid. In the event of a conflict between these General
Instructions, Terms and Conditions, Supplemental Conditions or the
specifications of this bid, the order of application shall be the Specifications,
Supplemental Conditions andthe General Instructions, Terms and Conditions.
In addition, the Public Purchases Ordinance and promulgated Rules and
Regulations shall apply.

2. DEFINITIONS. Asused in this bid, the definitions of the Public Purchases
Ordinance apply, including the following:

A. "Bid" means all documents, including those attached or incorporated
by reference, issued by the County Manager's Office for soliciting
offers to provide goods, services or construction.

B. "Contract" means any agreement for the procurement of goods,
services, construction or concessions. A Purchase Order issued in
response to an offer constitutes a contract.

C. "Contractor” means an offeror who has been awarded a contract.
D. "County" means the County of Lincoln, New Mexico.
E. "Purchase Order" means a document issued by the County

Manager's Office directing the Contractor to deliver goods, services
or construction.

Lincoln County Bidding Procedures Janitorial Page 1



NOTE: F AND G MAY NEED TO BE MODIFIED.

Linc

F. "Purchasing Office" means the Office of the Manager of the County.
G. "Purchasing Officer" means the County Manager or his designee.

H. "Bidder" means a business that submits a response to a
competitive solicitation.

L. "Responsible Bidder" means a business which has the capability in
all respects to perform fully the contract requirements set out in
the competitive solicitation, and the integrity and reliability
which will assure good faith performance, and who has not
violated or attempted to violate any provision of law or ethical
conduct. Factors which may be considered in determining the
offerors’ capability to perform, among others, are its financial
resources, production or service facilities, service reputation and
experience,

J. "Responsive Bid" means a written offer to furnish goods, services
or construction in conformity with standards, specifications, delivery
terms and conditions and all other requirements established in a
competitive solicitation.

K. "Successful Bidder" means the lowest responsible bidder to whom
Lincoln County, on the basis of the County's evaluation, makes an
award. A successful bidder does not become a contractor until a
purchase order is signed by the County.

3. PREPARATION OF BID:

A, Submission: All bids must be submitted on the Invitation for Bids
form enclosed. Failure to do so may disqualify your offer. It is
the responsibility of the bidder to submit sufficient additional
information to allow for a thorough evaluation of the bid submitted.

B. Preparation Method: All information required in this Bid must be
typewritten or handwritten in ink and must be legible. Erasures or
other changes must be initialed by the person signing the offer.

Page 5
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Proposals must be made out and signed in the corporate or other
name of bidder and must be fully and propetly executed by an
authorized person.

C. Payment Terms: The Invitation for Bids form provides space for
the bidder to identify the payment terms that the bidder is offering.
Terms of less than twenty (20) days will not be considered. The
discount term shall not begin until the goods, services or
construction have been delivered and accepted and the correct
invoice received in the County Accounts Payable Office.

D.  Taxes: Bidders shall not include any applicable gross receipts taxes
in its offered price, unless specified otherwise in this bid, and such
offer will be construed in that manner. The County will, under
appropriate circumstances, furnish a non-taxable transaction
certificate. Determination of whether the tax is due and payment of
the tax is the responsibility of the bidder. Applicable taxes are to be
included in each invoice due and may not be billed more than
sixty (60) days after providing the services to which the taxes
apply.

E. Exception to Specifications: Bidders are to state any exceptions
taken to this Bid on the Specifications. If no exceptions are stated,
the bidder is required to furnish the items exactly as specified and
to comply with all other requirements of this bid.

F, Indemnity: The bidder to whom an award has been made as a result of
this bid expressly agrees to defend, indemnify and save harmless the
County and its officer, agents and employees from and against any and
all claims, suits, demands, actions, or proceedings of every nature and
description brought because of any injury or damage received or
sustained by any person, persons, orproperty arising out of the bidder's
providing the goods, services or construction pursuant to the bid or by
reason of any act or omission, neglect or misconduct of the bidder, the
agents, employees or subcontractors of the bidder or the agents or
employees of any subcontract of the bidder. The indemnity required
herein shall not be limited by reason of the specification of any
particular insurance coverage.
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G. Public Inspection: Each bid shall be open to public inspection,
except to the extent the bidder designates trade secrets or other
proprietary data to be confidential. Material so designated shall
accompany the bid and each page shall be clearly marked and readily
separable from the bid in order to facilitate public inspection of the
non-confidential portion of the bid. Prices and makes and models or
catalog numbers of the items offered, deliveries and terms of
payment shall be publicly available at the time of the opening of the
bid, regardless of any designation to the contrary. The County shall
endeavor to restrict distribution of the material designated as
confidential to only those individuals involved in the review and
analysis of the bids. Bidders are cautioned that materials
designated confidential may nevertheless be subject to disclosure
to any New Mexico citizen under the Inspection of Public Records
Act (Sections 14-2-1through 14-2-3NMSA 1978).

4, ETHICAL CONDUCT: By submitting its bid in response to this
invitation, the bidder certifies that:
A. It has not offered, given or agreed to give to any County employee or
former employee, a gratuity or offer of employment to influence the
preparation of or recommendation of award of this bid,;

B. Ithas not retained a person or solicited or secured a County Contract for
a contingent fee;

C. Ithas not taken any action in restraint of free competitive bidding in
connection with this bid;

D. It has not in any way violated the ethical conduct or other provisions of
the County's Public Purchases Ordinances; and

E. Itcurrently has no interest and shall not acquire any interest, direct or
indirect which would conflict in any manner or degree with its
performance ofany contractresulting from thisbid,

5. REQUESTS FOR EXPLANATIONS BY BIDDERS:
A. Requests for Explanation: Any explanation desired by the bidder
regarding the meaning or interpretation of specifications or any part of

Lincoln County Bidding Procedures Janitorial
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this bid must be requested in writing and received in the County
Manager's Office not less than five (5) working days before the bid
opening date.

B. Response to Bids: Oral explanations or instructions given prior to the
opening of the offer shall not be binding. Any official explanations
must be issued, in writing, by the County Manager or his designee.

6. ADDENDA:
Addenda: Changes or amendments to specifications, conditions or

provisions herein may be initialed ONLY through the County Manager's
Office in the form of a written addendum,

Any addenda shall become a part of this bid and should be
acknowledged either by being signed and returned with the bid or through
letter or telegram that arrives prior to the opening of the bid. Failure to
do so may result in disqualification of the bid.

Itis the responsibility of all vendors considering making a bid in response
to this invitation to ensure that they have received all addenda prior to
making a bid. Bidders may contact the County Manager's Office to obtain
information regarding any addenda issued. Failure to obtain an addendum
shall not be grounds for overturning a recommendation of award.

7. CLARIFICATION OF BIDS:
The County may, in the evaluation of bids, request clarification from
bidders regarding their bid, obtain additional material or literature, and

pursue other avenues of rescarch as necessary to ensure that a thorough
evaluation is conducted,

8. SUBMISSION OF BID:

A. The Lincoln County Board of Commissioners reserves the right
to reject any or all bids received, to waive any informality in bids,
and in the case of ambiguity or lack of clearness, the right to
determine the best bid or to reject the same and to waive

irregularities and technicalities, and/or to accept any item on the
bid.
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B. Time:

1. Bids for purchases, services and construction will be advertised for
opening at 3:00 p.m., unless otherwise stated.

2. Bids not received by the time and date indicated on the Invitation
for Bids will not be accepted for consideration and will be
returned unopened.

3. Time of proposed delivery by the bidder must be stated in
definite terms. If time varies for different items, the bidder
should so state.

C.  Hand-Carried: Bids may be hand-carried to the County
Manager's Office at 300 Central Avenue, Carrizozo, New Mexico
88301,

D.  Mailed: Bids may be mailed to the attention of the County
Manager's Office, County of Lincoln, P.O. Box 711, Carrizozo,
New Mexico 88301-0711. Bids which are mailed or otherwise
delivered prior to the point of opening must contain the name of the
project as is detailed in the Invitation to Bid. This information
shall be included on ALL EXTERIOR PACKAGING. The County
shall not be responsible for bids that are mailed and not received
by the opening date and time specified in the solicitation.

E. Receipts: Receipts for hand-delivered bids shall be issued by the
Office of the County Manager (upon request) for bids which are
hand-carried.

F. Envelope Preparation:
1. The envelope/package containing a bid must be sealed and the
following identifying information legibly written or typed on the
outside:

a. Name of Bidder;

b. Bid number assigned by the County to the Invitation
for Bids; and

C. Opening date as identified on the bid or
Subsequent addenda.

2. Bids received that do not state "SEALED BID" and show the
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bid number on the outside of the sealed envelope or package
may be opened prior to bid opening, as the County cannot know
it is a sealed bid unless it is marked properly. Therefore, the
words, "SEALED BID" along with the BID NUMBER must
appear clearly on the sealed envelope orpackage of all bids.

G. No Other Methods of Bid Delivery: Neither telephone, or
telegraphic, facsimile, or electronic bid shall be accepted.

9. EQUAL OPPORTUNITY INEMPLOYMENT:
Lincoln County does not discriminate on the basis of race, color,
national origin, sex, religion, age or disability in the employment or the
provision of services. Contractors shall be in comipliance with the
American with Disabilities Act requirements.

10. OSHA REQUIREMENTS:
A. In employment: Lincoln County shall contract with companies or
firms whose operators and equipment meet OSHA (Occupational

Safety and Health Administration) standards in their field of
expertise.

11.OTHER REQUIREMENTS:
Bidders and/or vendors doing business with the County of Lincoln must be

in compliance with the Federal Civil Rights Act of 1964 and Title VII of
that Act. Rev., 1979.

12. WITHDRAWAL OF BIDS:
A bid may be withdrawn in person at any time BEFORE the
scheduled opening of bids, provided a receipt for the withdrawn bids is
signed by the bidder or the bidder's authorized representative. The County
reserves theright to request proof of authorization to withdraw a bid.

13. OPENING OF BIDS:
A.  Time and Place: Bids will be opened by the Purchasing Department
at the time and place identified in this Bid. Openings are open to
the public. Bidders are encouraged to attend.

B. Bidders or their representatives may be present at the bid opening.

Lincoln County Bidding Procedures Janitorial
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Lincoln C

14. DISQUALIFICATION OF BID:

The County reserves the right to reject a bid for, including but not limited
to, any one or more of the following circumstances:

A.

H.

ounty Bidding Procedures ]ani;orial

In the past, the bidder has failed to comply with previous
contractual commitments or bids to the County.

In the opinion of the County, the bidder is not capable of providing
the offered goods, services, or construction as offered or required
by the bid or is otherwise not a responsible bidder.

The bidder has not provided sufficient or detailed information
which allows for the evaluation of the bid.

In the opinion of the County the offered prices are higher than
the prices for which the specified items or services can be purchased
on the open market.

The bidder failed to properly fill in any space on the Invitation for Bids
form and attached documents where information or a signature is
required.

The bidder did not; at the time the bid is made, have an appropriate
New Mexico Contractor's License or Certification when one is
required by law, regulation or this Bid.

The bidder failed to submit with their bid, bid bonds or other material

requirements of the Bid or has otherwise submitted a non-responsive
bid,

There are unauthorized additions, conditions, alternate proposals or
other irregularities of any kind which might make the bid incomplete,
indefinite or ambiguous in meaning.

Bid was not submitted in ink or typewritten or there is any erasure
or alteration of worlds or figures relating to pricing which is not
initialed in ink by the bidder.




J. The County determines that a bid contains any misrepresentations
whatsoever.

15. REJECTION/CANCELLATION QF BIDS:
Any solicitation, prior to opening or after opening, may be canceled or any or

all bids may be rejected in whole or in part when it is in the best interests of
the County.

16. MINOR OR TECHNICAL IRREGULARITIES:
Minor or technical irregularities in a bid, when there is no effect on price,
quality or quantity may be waived, and clerical errors in a bid may be

corrected, if permitted by the County Manager and are in the best interests of
the County.

17. NONCONFORMING/CONDITIONAL OR._ COUNTER-BIDS:
A bid which is nonconforming or conditional, whether in patt or in whole
will be rejected.

18.BID ANALYSIS:
The County reserves the right to analyze, examine and interpret any bid
for a minimum period of ninety (90) consecutive calendar days, after the
scheduled time for the opening of bids. Bids may not be rescinded
during this period except for good cause and with the written approval
of the County Manager. In those situations where the analysis/evaluation

exceeds the ninety (90) calendar days, bidders may withdraw their bids
from consideration.,

19.AWARD OF CONTRACT:
A.  When Award Occurs: The award of a contract occurs when a
Purchase Order is issued or other evidence of acceptance by the
County is provided to the bidder. A recommendation of Award
does not constitute award of contract.

B.  Basis of Award: The County reserves the right to award a
contract based on this Bid in total or by a group of items, on the
basis of mdividual items, or any combination of these, which in
the judgment of the County Manager, best serves the interests of
the County, unless otherwise stated in this Bid.
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C. Increase of Quantities: The County reserves the right to increase
the quantities of items of tangible personal property, services or
construction to be provided within a twelve (12) month period,
under the terms of the Contract, at the same prices, with the
consent of the Contractor.

D. Decrease of Quantities: The County reserves the right to
decrease the quantities of items of tangible personal property,
services or construction to be provided under the terms of the
Contract. However, the Contractor shall be offered an
opportunity to cancel the portion of the Contract affected by
such a decrease if the Contractor is not able to meet the
contracted prices by delivering the decreased amount. This
clause shall not have effect if the Contract was originally
awarded based on estimated quantities,

E. Contract Changes In no case shall a coniract be changed
without prior written approval of the Purchasing Officer.

F. To qualify for the five percent (5%) in state Resident Preference, the
bidder must provide their assigned Resident Certification Number with their
bid. (An appropriate place is designated in the Bid Form.) If a bidder
does not provide their assigned Resident Certification Number with their
bid, the bid shall not be considered as made by a resident business or a
resident manufacturer, and no preference shall be applied during the analysis
of that bid

NOTE: Your State Tax Number is NOT your Resident Certification Number.

20.  PROTEST PROCESS:
A. Any bidder who is aggrieved in connection with a solicitation or

award of an Agreement may protest to the County Manager of
Lincoln County in accordance with the requirements of the
County of Lincoln's Procurement Regulations and the State
Procurement Code. The protest should be made in writing within
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24 hours after the facts or occurrences giving rise thereto, but in
no case later than 15 calendar days after the facts or
occutrences giving rise thereto.

B. In the event of a timely protest under this section, the
Purchasing Officer and the County of Lincoln shall not
proceed further with the procurement unless the County
Manager makes a determination that the award of Agreement is
necessary to protect substantial interests of the County of
Lincoln (13-1-173 NMSA 1978).

C. The County Manager or his designee shall have the authority to
take any action reasonably necessary to resolve a protest of an
aggrieved bidder concerning procurement. This authority shall be
exercised in accordance with adopted regulations, but shall not

include the authority to award money damages or attornecy's fees
(13-1-174 NMSA 1978).

D. The County Manager or his designee shall promptly issue a
determination relating to the protest. The determination shall:
(1)  state the reasons for the action taken; and
(2)  inform the Protestant of the right to judicial review of
the determination pursuant to 13-1-183 NMSA 1978.

E. A copy of the determination issued under 13-1-175 NMSA 1978
shall immediately be mailed to the Protestant and other bidders
involved in the procurement (13-1-176 NMSA 1978).

21. INSPECTIONS:
A.  Prior to_Acceptance of Delivery: All items of tangible
personal property, services or construction shall be provided exactly
as offered, and may be inspected routinely by the County.

B. Inferior Materials. Etc.: All items of tangible personal property,
services or construction found inferior to the quality specified in
this Bid, deficient or incorrect in weight, measurement,
workmanship, handicraft or otherwise, may be rejected as a whole or
in part and then shall be removed by the Contractor at the
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Contractor's own risk and expense promptly after notice of
rejection. The Contractor shall assume responsibility for taking
the necessary action to correct or replace the rejected items, within
the time frame specified in the notice of rejection.

22, INVOICE AND PAYMENTS
The Contractor shall submit an accurate invoice, for service. Invoices
shall refer to the Purchase Order Number, the Releasc Form Number, if
applicable, and shall be itemized unless otherwise specified in this Bid.
Invoices are to be mailed to: Lincoln County Board of Commissioners,
Accounts Payable, P.O. Box 711, Carrizozo, New Mexico 88301-0711,

23, DEFAULT/TERMINATION FOR CAUSE:

If, through any cause, the Contractor fails to fulfill the Contractor's
obligations under any contract resulting from this Bid in a timely and
proper manner, or if the Contractor violates any of the covenants,
agreements or stipulations of such contract, the County shall notify the
Contractor of such violations in writing and allow the Contractor a
reasonable timer, set out in the notice, to correct the default. Ifthe default
is not corrected within the specified time period, the County shall have
the right to cancel the contract and any or all other current contracts with
the Contractor, and, if applicable, to purchase the required goods or services
from another source or sources, The County shall provide written notice
to the Contractor specifying the effective date of cancellation. The
notice of cancellation may be contained in the notice of default.

If'a contract resulting from this Bid is canceled, the Contractor shall not
be relieved of liability to the County for damages caused by its breach of
the Contract. The County reserves the right to recover such damages,
including but not limited to any excess cost incurred in having to
purchase contract goods/services from other sources by a deduction from
anunpaid balance due to the Contractor, collection against a performance
or labor and materials payment bond, a combination of these remedies,
or any other legal method available. In addition, the Contractor may be
removed from the County Manager's Vendor List or determined to be
ineligible to respond to future solicitations, as being not responsible.
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24.  TERMINATION FOR THE CONVENIENCE OF THE COUNTY:
The County may terminate any contract resulting from this Bid at any time
by giving at least thirty (30) days' notice in writing of such termination to
the Contractor. In such event, the Contractor shall be paid under the terms
of the contract for all goods/services provided to and accepted by the
County, if ordered or accepted by the County prior to the effective date of
termination.

25, TERMINATION FOR LACK QF APPROPRIATIONS:

Funding for the Contract resulting from this Bid has been appropriated by
the County Commission forthe County’s current fiscal year. Notwithstanding
any other provisions in the Contract resulting from this Bid, its
continuation beyond the end of the fiscal year is contingent on the County
Commission making the appropriations necessary to fund the Contract.
If sufficient appropriations are not made, the Contract may be terminated at
the end ofthe County’s then current fiscal year upon written notice given by
the County to the Contractor. Such termination shall not constihle a
default. All payment obligations of the County and all of its interest in the
Contract will cease upon the date of termination. The County’s decision
as to whether sufficient appropriations are available shall be accepted by
the Contractor and shali be final.

26.  CONTRACTOR'S AND SUBCONTRACTOR'S INSURANCE
The Contractor may carry such other insurance as, he deems necessary
to protect his own interests. He shall, at his sole cost and expense, procure
and carry throughout the life of the agreement the insurance hereinafter
specified.

27. INSURANCE

Contractor agrees to maintain a policy of general liability and vehicle
insurance for the term of  this Agreement in the amount at least equal to
that specified in the New Mexico Tort Claims Act, NMSA 1978, §41-4-19
(1976), as that statute may be amended from time to time. Contractor shall
provide County with proof of General Liability Insurance, Vehicle Insurance,
Worker’s Compensation Insurance, and a copy of its Contractor’s License
upon the signing of this Agreement.

A. Comprehensive  General  Liability  Insurance. The
Contractor  shall procure and maintain during the life of this
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Contract, and shall require Subcontractors, if any, to procure and
maintain during the life of his subcontract, comprehensive general
liability insurance in amounts of not less than $300,000.00 for
injuries, including death, to any one person, and, subject to the
same limit each person, in amounts not less than $300,000.00 in any
one occurrence; and in amounts not less than $300,000.00 for
property damages in any one accident.

B. Owner's Protective Public Liabilitv and Protective Property Damage
Insurance. The Contractor shall procure and maintain during the life

of this Contract, at his own expense, owner's protective public
liability and protective property damage insurance in favor of the
Owner in the amount not less than: (1) the sum of One Hundred
Thousand Dollars ($100,000.00) for damage to or destruction of
property arising out of a single occurrence; (2) the sum of Five
Hundred Thousand Dollars ($500,000.00) to any person for any
number of claims arising out of a single occurrence for all damages
other than property damage; or (3) the sum of One Million Fifty
Dollars ($1,000,050.00) for all claims arising out of a single
occurrence. This policy shall also include the standard assault and
battery endorsement.

C. Worker's Compensation Insurance. The Contractor shall procure
and shall maintain during the life of this Contract, Worker's
Compensation Insurance in statutory or standard form in an amount
covering all of his employees to be engaged in the work under this
Contract, as required by the State of New Mexico or the
regulatory requirements of the Contractor's licensing bureau, Such
insurance policies must include coverage under Section 52-1-10,
NMSA 1978, for safety devices.

D. Automobile Public Liability and Property Damage.  The
Contractor shall maintain automobile public liability insurance to
protect him and the Owner from any and all claims arising from the use
of the following in the execution of work included in this Contract:

(1)  Contractor's own automobile and trucks;

(2)  Hired automobiles and trucks;

(3)  Automobiles and trucks not owned by Contractor; and
(4)  BI/PD not less than $300 000.00.
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E. Transit Insurance. The Contractor shall secure insurance to protect
himself from damage to equipment in transit.

F. Approval of Insurance. Neither approval by the Owner of any
insurance supplied by a Contractor or a Subcontractor, nor a failure to
disapprove that insurance shall relieve the Contractor or Subcontractor
of full responsibility to maintain in full force and effect the above-

described insurance or for liability, damages, and accidents as set forth
herein.

G. Proof of Insurance. Prior to the commencement of any work hereunder,
Contractor shall furnish to the Owner proof of the insurances required
in this Section. All such Certificates of insurance shall provide that the
Insurance Company(ies) will give Owner ten (10) days prior written
notice before any material change in or cancellation of any such policy.

28.  Bond. Janitorial Service Bond Required.
See attached example

e e T T R R R R T N T ST S TR A A N T
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Western Surety Company

JANITORIAL SE CE BOND

Bond No,

In consideration of an agreed premium, Western Surety Company, a South Dakota corporation, hereby agrees to
indemnify
of :
{the "Obligee"), against loss of money or other property) real ior personal, belonging to any and all subscribers (the
"Subscriber") to ite sexvices, or in which the Subscriber h#s"a pecuniary interest, or for which the Subscriber is legally
liable, which the Subscriber shall sustain as the result ojff;_!any fraudulent or dishonest act, as hereinafter defined, of an
Employee or Employees of the Obligee acting alone or in collusion with others, and for which the Obligee is liable, the
amount of indemnity on each of such Employees being

DOLLARS ( ).

THE FOREGOING AGREEMENT 1S SUBJECT TO TH OLLOWING CONDITIONS AND LIMITATIONS;

TERM OF BOND: :

SECTION 1. The term of this bond begins withthe __ & day of , at 12:00
o'clock night, standard time, at the address of the Obligee abovéiEivenyand ends at 12:00 o'clock night, standard time, on the effective
date of the cancellation of this bond in its entirety.

DISCOVERY PERIOD:

SECTION 2. Loss is covered under this bond only {a) if sustamed 4hrough any act ar acts committed by any Employee of Obliges while
this bond is in force as to such Employee, and (b) if discovered p br to thélexpiration or sooner cancellation of this bond in its entirety as
provided in Section 11, ox from its cancellation or termination iniifs entirety in any other manner, whichever shall first happen.

DEFINITION OF EMPLOYEE: -

SECTION 3. The word Employee or Employees, as used in this bondi#shall be deemed to mean, respectively, one or mors of the natural
persons (except directors or trustees of the Obligee, if a corporation, who are not alsc officers or employees thereof in some other
capaciby) while in the regular service of the Obligee in the ordinary course of the Obligee's business during the term of this bond, and
whom the Obligee compensates by salary or wages and has the right to govern and direct in the performance of such service, for whom a
premium has been paid, and who are engaged in such service withifi any of the States of the United States of America, or within the
District of Columbia, Puerto Rico, the Virgin Islands, or elsewher a limited period, but not to mean brokers, factors, commission
merchants, consignees, contractors, or other agents or representativi f the same general character,

FRAUDULENT OR DISHONEST ACT:

SECTION 4. A FRAUDULENT OR DISHONEST ACT OF AN EMPLOYEE OF THE OBLIGEE SHALL MEAN AN ACT WHICH IS
PUNISHABLE UNDER THE CRIMINAL CODE IN THE JURISDICTION WITHIN WHICH ACT OCCURRED, FOR WHICH SAID
EMPLOYEE IS TRIED AND CONVICTED BY A COURT OF PROPER JURISDICTION.

MERGER OR CONSOLIDATION:

SECTION 5. If any natural persons shall be taken into the ré AL S e of the Obligee through merger or consolidation with some
other concern, the Ohligee shall give the Surety written noti¢e theréof and shall pay an additional premium on any increase in the
number of Employees covered under this bond as a result of: erger or consolidation computed pro rata from the date of such
merger or consolidation to the end of the current premium peridd. e

NON-ACCUMULATION OF LIABILITY:
SHECTION 6. Regardless of the number of years this bond shall conti in force and the number of premiums which shall be payable or
paid, the liability of the Surety under this bond shall not be cumu‘%“ iveff'amounts from year to year ar from period to period.

LIMIT OF LIABILITY UNDER THIS BOND AND PRIOR INf ANCE:

SECTION 7. With respect to lcss or losses caused by an Emplo r which are chargeable to such Employee as provided in Section 4 and
which oceur partly under this bond and partly under other bonds:or poli ries issued by the Surety to the Obligee or to any predecessor in
interest of the Obligee and terminated or cancelled or allowed to explre and in which the period for discovery has not expired at the time
any such loss or losses thereunder are discovered, the total liability of the Surety under this bond and under such other bonds or policies
shall not exceed, in the aggregate, the amount carried under this bond on such loss or losses or the amount available to the Obligee under
such other bonds or policies, as limited by the terms and conditions there&f, for any such loss or losses, if the latter amount be the larger.

DEDUCTIBLE:

SECTION 8. The Surety shall not be liable under this bond:g int of any loss or losses through fraudulent or dishonest acts
committed by any Emyployee of Ohligee, unless the amount of gy or losses, after deducting the net amount of all reimbursement
and/or recovery, including any cash deposit taken by the Obligee¢:‘ochtainsd or made by the Obligee or the Surety on account thersof, prior
to payment by the Surety of such loss or losses, shall be in excess of ONE HUNDRED DOLLARS ($100.00), and then for such excess only,
but in no event for more than the amount of insurance carried on such Employee under this bond. 1f more than one Employvee commits
the fraudulent or dishonest act regulting in such loss or losses, said deductible amaunt shall apply to each Employee so involved.
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SALVAGE:

SECTION 9. If the Obligee shall sustain any loss or losses covered by this bond which exceed the amount of coverage provided by this
bond, the Obligee shall be entitled to all recoveries, except from suretyship, insurance, reinsurance, security or indemnity taken by or for
the benefit of the Surety, by whomsoever made, on account of such loss or losses under this bond until fully reimbursed, less the actual
cost of effecting the same; and less the amount of the deductible carried on the Employee causing such loss or losses; and any remainder
shall be applied to the reimbursement of the Surety.

CANCELLATION AS TO ANY EMPLOYEE:

SECTION 10. This bond shall be deemed cancelled as to any Employee: (a) immediately upon discovery by the Obligee, or by any
partner or officer thereof not in collusion with such Employee, of any fraudulent or dishonest act on the part of such Employee; or (b) at
12:00 o'clock night, standard time, upon the effective date specified in a written notice served upon the Obligee or sent by mail. Such
date, if the notice be served, shall be not less than ten (10) days after such service, or, if sent by mail, not less than fifteen (15) days after
the mailing. The mailing by Surety of notice, as aforesaid, to the Obligee at its principal office shall be sufficient proof of notice.

CANCELLATION AS TO BOND IN ITS ENTIRETY:

SECTION 11. This bond shall be deemed cancelled in its entirvety at 12:00 o'clock night, standard time, upon the effective date specified
in a written notice served by the Obligee upon the Surety or by the Surety upon the Obligee, or sent by mail. Such date, if the notice be
served by the Surety, shall be not less than ten (10) days after such service, or if sent by the Surety by mail, not less than fifteen (15) days
after the date of mailing. The mailing by the Surety of notice, as aforesaid, to the Obligee at its principal office shall be sufficient proof of
notice. The Surety shall refund to the Obligee the unearned premium computed pro rata if this bond be cancelled at the instance of the
Surety, or at short rates if cancelled or reduced at the instance of the Obligee.

PRIOR FRAUD, DISHONESTY OR CANCELLATION:

SECTION 12. No Employee, to the best of the knowledge of the Obligee, or of any partner or officer thereof not in collusion with such
Employee, has committed any fraudulent or dishonest act in the service of the Obligee or otherwise. If prior to the issuance of this bond,
any fidelity insurance in favor of the Obligee or any predecessor in interest of the Obligee and covering one or more of the Obligee's
Employees shall have been cancelled as to any of such Employees by reason of (a) the discovery of any fraudulent or dishonest act on the
part of such Employees, or (b) the giving of written notice of cancellation by the insurer issuing said fidelity insurance, whether the
Surety or not, and if such Employees shall not have been reinstated under the coverage of said fidelity insurance or superseding fidelity
insurance, the Surety shall not be liable under this bond on account of such Employees unless the Surety shall agree in writing to include
such Employees within the coverage of this bond.

LOSS—NOTICE—PROOF—LEGAL PROCEEDINGS:

SECTION 13. At the earliest practical moment, and at all events not later than fifteen (15) days after discovery of any fraudulent or
dishonest act on the part of any Employee by the Obligee, or by any partner or officer thereof not in collusion with such Employee, the
Obligee shall give the Surety written notice thereof and within four (4) months after such discovery shall file with the Surety affirmative
proof of loss, itemized and duly sworn to, and shall upon request of the Surety render every assistance, not pecuniary, to facilitate the
investigation and adjustment of any loss. No suit to recover on account of loss under this bond shall be brought before the expiration of
two (2) months from the filing of proof as aforesaid on account of such loss, nor after the expiration of twelve (12) months from the
discovery as aforesaid of the fraudulent or dishonest act causing such loss. If any limitation in this bond for giving notice, filing claim or
bringing suit is prohibited or made void by any law controlling the construction of this bond, such limitation shall be deemed to be
amended so as to be equal to the minimum period of limitation permitted by such law.

TEMPORARY EMPLOYEES:

SECTION 14. The Obligee shall not at any time while this bond is in force direct any temporary employee(s) to any subscriber's premises
unless such person(s) is/are accompanied by a foreman who is'in the regular employ of the Obligee. For purposes of this restriction, any
person who works less than the normal working hours established by his employer or otherwise fails to meet the definition of "Employee"
above is considered a temporary employee.

EXCLUSIONS:
SECTION 15. This bond does not apply to loss that is an indirect result of any act or loss caused by or involving one (1) or more
Employees, whether the result of a single act or series of acts, covered by this insurance including, but not limited to, loss resulting from:
a. The Obligee's inability to realize income that would have been realized had there been no loss covered by this bond.
b. Payment of damages of any type for which the Obligee is legally liable. Compensatory damages arising directly from a covered
loss will be paid.
¢.  Payment of costs, fees, or other expenses incurred by the Obligee in establishing either the existence or the amount of loss
under this bond.

This bond does not apply to expenses related to any legal action.
OTHER INSURANCE:
SECTION 16. This bond does not apply to loss recoverable or recovered under other insurance or indemnity. However, if the limit of the

other insurance or indemnity is insufficient to cover the entire amount of the loss, this bond will apply to that part of the loss, other than
that falling within any Deductible Amount, not recoverable or recovered under the other insurance or indemnity, but not for more than

the amount of indemnity as stated above.
WEST;@JRET COMPANY
D

Paul T. Bruﬂaﬁ;enior Vice President

DATED 3




